ATTENTION

DEFENDANT(S) INSTRUCTIONS

DO NOT IGNORE THESE PAPERS. If you do ignore these papers, the court may enter

a Default Judgment against you. This means that the other party can legally garnish your wages or
take your property.

1. FIRST DECIDE IF YOU WISH TO CONTEST THE CLAIM.
You should answer the form provided for you in the Citation packet. You should file an answer
even if you feel you, are the wrong defendant. Your answer should contain every "defense'" you
have.

Please file your answer in writing to the court within TEN (10) days after you have received the
citation. If you do not do so, a default judgment may be entered against you. Please provide
the original plus 2 copies of your answer when mailing or coming to the office to file. THE
CLERK WILL CHARGE A FEE FOR COPIES - $1.00 for black and white, $1.50 for color).
Corporations, L.L.C., businesses, and out of State service via long-arm (certified mail) have
thirty (30) days to file an answer.

2. DECIDE IF YOU WISH TO HIRE AN ATTORNEY TO REPRESENT YOU. You are
allowed to represent yourself.

3. POSSIBLE "DEFENSES" INCLUDE:

No jurisdiction or improper "venue', which means that you do not live in the area over
which the above identified court has legal jurisdiction;

Contributory negligence (negligence on the part of the plaintiff);

Discharge in bankruptcy;

Error or mistake;

Previous compromises or payment of an obligation;

Excessive damage claimed.
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4. 1If you believe you have a claim of your own against the party suing you, you may file a
Reconventional Demand. The plaintiff must be served with this '"Reconventional Demand"
before the trial. For filing fees, call the court.

5. You will have the opportunity at trial to present your witnesses and evidence, and the
opportunity to pose questions to your opponent(s). You may be asked to answer your
opponent's questions. The procedure will be more relaxed and informal than an ordinary
trial, with the judge asking questions himself in an effort to understand the case and ascertain
the truth.

6. After all of the testimony is taken, the judge will announce the decision regarding which party
has won the case and the amount of any judgment, if a sum of money is awarded.

7. There are times when the judge will not render a decision immediately after the trial but will
take the matter "under advisement'" in order to conduct research. You will be notified of such
decision by mail.

8. Ifyou and/or your attorney do not agree with the decision made by the judge, you will have
fifteen (15) days from the signing of the judgment, or from receipt of judgment, if the case has
been taken under advisement, to appeal your case.

9. Ifyou are filing your answer by mail and would like a conformed copy mailed to you, you will
need to include a self-addressed stamped envelope.



